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BBA 201 Organization Behaviour 
 

Objective/s and Expected Outcome: This course emphasizes the importance of human capital in the 

organizations of today. It gives an insight to the students regarding individual and group behaviour in any 

organization. 

 

 
Unit I                                                                                                                                                          (12 Hrs.) 

Introduction: Meaning of organizational behaviour and its relevance in today‟s business environment, 

contributing disciplines to Organization Behaviour (OB), role of OB in management practices, challenges and 

opportunities for OB. 

 

 
Unit II                                                                                                                                                         (12 Hrs.) 

Individual behaviour in organization: Foundation of individual behaviour, understanding self; perception – 

nature, importance, perceptual selectivity, stereotyping, halo effect. Learning and its theories, behaviour 

modification.  Attitudes: importance, components and major job attitude. Personality,  meaning, self concept, 

self-esteem, major determinants of personality. Motivation, types of motivation, theories of work motivation 

given by Maslow, Herzberg, McGregor, Vroom and Porter – Lawler. 

 

 
Unit III                                                                                                                                                        (12 Hrs.) 

Group behaviour in organization: Group dynamics, Types of groups, Group norms and roles, Group 

cohesiveness, Group development and facilitation. Understanding work Teams and types of team, Creating 

effective team. Dynamics of managerial leadership: nature, leadership styles, trait, behavioral, contingency 

theories, and managerial grid. 

 

 
Unit IV                                                                                                                                                        (12 Hrs.) 

Inter- personal behaviour in organization: power and politics, Management conflict, Organisational culture, 

Organisational change, Stress management 

 

 
Suggested Readings/ Books: 

      Robbins, Organization Behaviour, Pearson Education Asia 

      Luthans, Organization Behaviour, Tata McGraw Hill 

      Newstrom, Organizational Behaviour: Human Behaviour at Work, Tata McGraw Hill 

      L.M. Prasad, Organisation Behaviour, Sultan Chand 

      Parikh, Gupta, Organisational Behaviour, Tata McGraw Hill 

      Aswathappa, Organization Behaviour, Himalaya 
 
 

 

BBA202 MACRO ECONOMICS 
 

Objective/s and Expected Outcome: The Macroeconomics course is designed to provide students with a 

unified framework that can be used to analyze macroeconomic issues such as flow of income and expenditure, 

national income, consumption function, theory of investments, interest rates determinants, inflation, monetary 

and fiscal policies. 

 

 
 

 

 



 

 

 

 

 

 

 

Unit-I                                                                                                                                                        (12 Hrs.) 

Macroeconomics: Meaning, nature and scope. Basic concepts used: Stock and flow variables, partial and 

general equilibrium, static and dynamic analysis. Circular flow of income and expenditure. National income: 

Concepts, measurement , difficulties and importance 

 

 
Unit-II                                                                                                                                                         (12 Hrs.) 

Theory of Income and employment: Classical theory of output and employment, Say‟s law of markets. 

Keynsian theory of income determination. Consumption Function: Meaning, determinants and importance. 

Theory of consumption: Absolute income hypothesis, Relative income hypothesis, Permanent income 

hypothesis, life Cycle Hypothesis. 

 

 
Unit-III                                                                                                                                                      (12 Hrs.) 

Theory of Investment: Types of investment, determinants of investment, marginal efficiency of capital, net 

present value, internal rate of return, Interest rate determination: Classical, Neo-classical and Keynesian 

theories. Theory of Multiplier: Static and dynamic multiplier, tax multiplier, foreign trade multiplier, balanced 

budget multiplier, leakages from multiplier,Importance and limitations 

 

 
Unit-IV                                                                                                                                                        (12 Hrs.) 

Inflation: Meaning, types, and  theories.  Stabilization policies: Monetary and  fiscal  policies. Money: Its 

function and role: Quantity theory of money, Fisher and Cambridge equations. Keynes views about money and 

prices. 

 
Suggested Readings/ Books: 

      Erold Soga, Macro Economics, Pearson Education. 

      Aggarwal, Macroeconomics Theory and Policy, Pearson Education. 

      Samuelson, Nordhaus, Chaudhri, Macroeconomics, Tata McGraw Hill 

      D. N Dwivedi, Macro Economics, McGraw Hill Education. 

      Mishra and Puri, Modern Macro-Economics Theory, Himalaya Publishing House. 

      Shapiro, Macro-Economics Analysis, McGraw Hill Education. 

      Mark Hirschey, Fundamentals of Managerial Economics, Cengage Learning. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 

BBA 203 Business Mathematics 
 

 
 

Objective/s and Expected Outcome: This mathematics course emphasis the mathematics required in general 

business processes. This course is designed to prepared students for mathematical and analytical applications 

required in subsequent business and economic courses This course covers those topics which can be used in day 

to day business transactions and covers the mathematical processes and techniques currently used in the fields of 

business and finance 

 

 
Unit I                                                                                                                                                          (12 Hrs.) 

Logarithm and set theory- definition of set , methods of describing a set , types of set sub sets and their 

properties, compliment of set operations of sets , fundamental law of algebra of sets, de Morgan‟s law, Venn 

Diagram, application of sets in problems based on number of elements of the set. Logarithms:-definitions 

fundamentals properties of logratihm with proofs, base changing formula with proof,  problem solving without 

using log table, application of logarithm in solving problem based on compound intrest, depreciation and 

population growth using log tables. 

Unit II                                                                                                                                       (12 Hrs.) 

Matrices  and   Determinants:  definition  of   matrix,   equality  of   matrices,  types   of   matrices,   scaler 

multiplications, operation on matrices, transpose of matrices, symmetric and skew symmetric matrices, 

determinants- introduction, Minors & Cofactors, adjoint of a matrix, inverse of a matrix, application of matrices 

in solving system of linear equations, using Cramer‟s Rule and matrix inversion method . 

 

 
UNIT III                                                                                                                                                     (12 Hrs.) 

Derivatives- definition of derivatives, derivative from first principle, derivative of sum, Difference, Product and 

Quotient of two functions, chain rule, derivative of parametric equations, differentiation of one function w.r.t. 

another function , Implicit functions, logarithmic Differentiation, Derivative of second order, application of 

derivatives- maxima and minima. 

 

 
UNIT IV                                                                                                                                                    (12 Hrs.) 

Binomial Theorem- introduction to binomial theorem, problems based on binomial theorem, general term, 

particular terms, middle term, binomial theorem for any index, applications of binomial theorem. Logarithms- 

definition , fundamental properties of logarithms with proofs, base changing formula with proof, problem 

solving without using log table, application of logarithms in solving problem based on compound interest, 

depreciation and population growth using log tables. 

 

 
Suggested Readings/ Books: 

 Trivedi, Business Mathematics,1st edition, Pearson Education. 

 Sncheti and Kapoor, Business Mathematics, Sultan Chand and Sons. 

 Raghavachari M., Mathematics for Management, McGraw Hill Education. 

 Cleaves, Cheryl, and Hobbs, Margie, Business Mathematics 7th Edition, Prentice Hall. 

 Khan, Shadab, A Text Book of Business Mathematics, Anmol Publications 

 Charles D. Miller, Stanlay A. Saltzman, Business Mathematics, Pearson Education 
 

 

 



 

 

 

BBA 204 Corporate Accounting 
 

Objective/s and Expected Outcome: To make the student familiar with corporate accounting procedures and 

in-depth knowledge of preparation of various accounts related to corporate field. 

 

 
Unit I                                                                                                                                                          (12 Hrs.) 

Accounting For Share Capital Transactions - Issue Of Shares at Par, at Premium and at Discount; Forfeiture 

and Re-Issue of Shares; Buy-Back of Shares; Redemption of Preference Shares - Statutory Requirements, 

Disclosure In Balance Sheet; Rights Issue. Issue and Redemption of Debentures: Issue of Debentures - 

Accounting Treatment and Procedures; Redemption of Debentures; Conversion of Debentures into Shares. 

Underwriting of Issues; Acquisition of Business; Profits Prior To Incorporation; Treatment of Preliminary 

Expenses 

 

 
Unit II                                                                                                                                                       (12 Hrs.) 

Preparation And Presentation of Final Accounts: Provisions and Reserves; Determination of Managerial 

Remuneration; Appropriation out of Profits; Transfer of Profits to Reserves; Payment of Dividend, Transfer of 

Unpaid Dividend to Investor Education and Protection Fund; Bonus Shares and Payment of Interest out of 

Capital. 

 

UNIT-III                                                                                                                                                   (12 Hrs.) 

Accounting Treatment for  Amalgamation and  Reconstruction of  Companies:  Internal  Reconstruction 

Holding  and  Subsidiary Companies  -  Accounting Treatment and  Disclosures; Consolidation of  Accounts 

Valuation of Goodwill and Shares 

 

 
Unit IV                                                                                                                                                       (12 Hrs.) 

Overview of Financial Reporting In Respect of Various Kinds of Financial Institutions Like Mutual 

Funds, Non Banking Finance Companies, Merchant Bankers, Stock Brokers, etc. 

Computerised Accounting : Accounting Software: Role of Computers in Accounting. 
 

 
Suggested Readings / Books: 

 M.C. Shukla, T. S. Grewal & S. C. Gupta, Advanced Accounts, Sultan Chand & Company Ltd. 

 R. L. Gupta & M. Radhaswamy, Company Accounts, Sultan Chand & Sons, 

 S.N. Maheshwari, Corporate Accounting, Vikas Publishing House. 

 T.P Ghosh, Accounting Standards and Corporate Accounting, Taxman‟s, New Delhi. 
 

 

BBA205 BUSINESS COMMUNICATION – II 
 

 
 

Objective/s and Expected Outcome: The main aim of this course is to develop the reading, listening, writing 

and presentation skills of the undergraduate students. The students should be able to act with confidence, should 

be clear about their own personality, character and future goals. 

 

 
Unit I                                                                                                                                                           (12 Hrs.) 

Developing Reading Skills: identify the purpose of reading, factors effecting reading, learning how to think and 

read,  developing effective reading   habits, reading tactics and  strategies: training eye  and  training mind, 



 

 

Recognizing a broad range of thought patterns in reading selections, reading and interpreting visuals, making 

inferences, recognizing facts and opinions. 

 

 
Unit II                                                                                                                                                        (12 Hrs.) 

Developing Listening Skills: importance, purpose of listening, art of listening, factors affecting listening, 

components of effective listening, process of listening, principles and barriers to listening, activities to improve 

listening. 

 

 
Unit III                                                                                                                                                        (12 Hrs.) 

Developing Writing skills: planning, drafting, revision, editing, paragraph writing, precis making. Letter 

Writing: Inter-office memorandums, notice, advertisement, faxes, e-mails, sales letters, request letters, order 

letters, good news and bad news letters. Resume Writing: planning, organinsing contents, layout, guidelines for 

good resume Report Writing: structure, types, formats, drafting of various types of report. 

Unit IV                                                                                                                                                      (12 Hrs.) 

 

Developing speaking skills advantages and disadvantages, Conversation as communication, extempore, 

speaking, art of public speaking, Meetings preparations , Group communication through committees, conference 

and  other  formal  communication  with  public  at  large,  seminar,  symposia  and  conferences,  Ambiguity 

avoidance.  Group Discussion- Nature, uses and importance, guidelines for GD. Presentations: Four P‟s of 

presentation, structuring, rehearsing, and delivery methods, effective Presentations.   Interviews: Preparation 

techniques, frequently asked questions, projecting a positive image 

 

 
Suggested Readings/ Books 

 Lesikar, Petit, Business Communication, All India Traveler bookseller. 

 Pal, Rajendra & Korlahalli, Essentials of Business Communication, Sultan Chand & Sons 

 Bovee, Thill and Chaturvedi, Business Communication, Pearson Education. 

 Lillian, Chaney, Intercultural Business Communication, Pearson Education. 

 Chaturvedi, Mukesh, Business Communication: Concepts, Cases & Applications, Pearson Education. 
 

 

BBA206 Computer Applications – II 
 

 
Objective/s and Expected Outcome: This is a basic paper of IT to familiarize the students with computer and 

 

it‟s applications in the relevant fields and exposes them with its utility. 
 

 
Unit I                                                                                                                                                          (12 Hrs.) 

Operating System Concept: Introduction to Operating System; Function of OS, Types of Operating Systems, 

Booting Procedure, Start-up Sequence, Details of Basic System Configuration. DOS: Elementary knowledge of 

DOS commands DIR, CLS, DATE, TIME, MD, CD, RD, RENAM, DEL, BACKUP, RESTORE, COPY, 

SCANDISK, CHKDSK. Difference between windows and DOS. 

 

 
Unit II                                                                                                                                                       (12 Hrs.) 

Introduction: definition of data, uses & need of data in organizations. Introduction to Database Systems: File 

System versus a DBMS, Advantages of a DBMS,   Describing and Storing Data in a DBMS, Queries in a 

DBMS, Structure of a DBMS, People who deal with Database. 

 

 



 

 

Unit III                                                                                                                                                        (12 Hrs.) 

Computer Network &  Communication:   Network types,  Network topologies, Network Communication 

Devices, Physical Communication Media, Network Protocol (TCP/ IP). An Introduction to the World Wide 

Web: Concepts of Web Technology, Web Browsers, Internet and Intranet, Various applications of Internet such 

as Search Engines, email, information gathering, retailing, Telnet, ftp etc. 

 

 
Unit IV                                                                                                                                                        (12 Hrs.) 

Using Ms-Access: Getting Familiar with Access Objects: Tables, Queries, Forms, Reports, and Modules. 

Creating Tables, adding and deleting records, Querying: creating, saving and editing; joining tables in queries 

Forms: creating and using forms, Reports: creating and printing reports, 

 

 
Suggested Readings / Books: 

 
    Goyal, Anita, Computer Fundamentals, 1st Edition, Pearson Education. 

    Leon and Leon, Introduction to Information Technology, Vikas Publishing House. 

    Joseph A. Brady and Ellen F Monk, Problem Solving Cases in Microsoft and Excel, 4thAnnual Edition, Thomson Learning. 

    Rajaraman, V., Introduction to Information Technology, Prentice Hall of India. 

    Deepak Bharihoke, Fundamentals of Information Technology, 3rd E 

 

 

 

 

 

 

 

 

 

 

 

 


